Sample Search Report
Name of Search, Date, Location

I.  How Contacted?  By Whom?  Date, time, etc.  Contact information for the person contacting you and the Incident Commander of the search.

II. Who responded?  When, date, time left home, time arrived, signed in, etc.

III. Who is requesting the resource/team?  Contact information.

IV. Directions to Search Site, address.

V. Scenario?  Hazards?
A.  Who is missing?  Description?  Situation?
(Was the subject in a boat? Swimming?  Alone or with others? Who last saw the subject?  Known clothing such as shoes, hats, shirts, pants -- things that might surface)

B. Last Known Point?  Time?  Date?
C. Weather details? (air temperatures, wind speed, precipitation, cloud cover, etc.

D. Water Description?  (Water temperature, current speed, any known thermoclines and clarity

VI. Command Staff:  Who is the IC?  Etc.

VII. Other Agencies on site?

VIII. Assignments:  (include who assigned the mission, copy of assignment, time deployed, time completed, results of search, etc. as well as who else was on your boat.)

IX. Search Debriefing Results and with whom?
(What techniques/tools were used to locate the body? (Dog, sidescan sonar, camera, fish finder, poles, hooks, visual).

X. Departure information:  when signed out and when left scene.

XI. Team debriefing:  When, where

XII. Misc.  Any other details known about this search and relevant details of the results?
XIII. Arrived home.

Attach pictures of scene if appropriate.  (boat, command center)
Signed by Searcher with address, phone number or other contact information.
