WHAT TO DO WHEN YOU ARRIVE…2015
Radio:  Channel 8.  OR Channel 22.   OR channel written on the notebook in the front seat of Chief’s car.

1. Determine if BSAR command is in base or in the field.

2. If BSAR command is in base, check in with command or member of BSAR who is doing check in.  If no one is doing check in yet, begin check in.  Turn in your ID card to the Chief/Asst Chief vehicle by placing it in the drivers seat or front passenger seat if no formal command location is established by BSAR.

3. Check in with Sheriff dept or agency outside of BSAR who is heading up search.  At a fire department there is usually a fire person, etc. In Brunswick County, check in with the LEO doing sign in.

4. Check with BSAR command for further instructions. This individual will be near the vehicles OR near the command personnel at base camp.  Follow their instructions.

 If there is NOT a BSAR member in the base camp/near the vehicles or Sheriff dept personnel, and BSAR command is already in the field:


a.  Place your ID card in the passenger seat OR driver’s seat of Chief or Asst Chief vehicle.


b.  Sign in on the sign in sheet at the same location.


c.  Review the notebook in the same location for description of missing person and assignments



already in progress.


d.  Note the assignments which may be listed as needing to be done or next assignments awaiting



personnel. 


e.  Check in with Chief/Asst Chief via radio (channel 8 if in range and channel 22 if not in range) to 


receive assignment.  If you cannot reach either one by radio, proceed with the assignment which 


is on the notebook in the front seat of Chief/Asst Chief car.


f.  Write on the notebook with the assignments that you are proceeding to complete that assignment and 


time into the field.


g.  Assignment sheet MAY tell you to check with the search personnel in charge for an assignment, in 
which case you will ADD your name and assignment to the notebook to let any member know where 
you are at that moment.  Put the time in and time out and time returned on any notes.

KEEP good notes while in the field.  What you did.  Who told you to do it.  What you found, etc.  This is the type of information that should go into your PERSONAL search report.  Your personal search report is forwarded to the Chief after the search and on file with the search documents.  You will THEN be forwarded a copy of the team report.  You should have written down all the information on what YOU did during the search.  
Note:  If you are asked to be the documentation on your crew, this means you are taking notes for the crew chief (usually the dog handler on our team) to do the team report.  Before giving the crew chief your copy of YOUR notes on the scene (or before you leave) it is YOUR responsibility to make a copy so you will have all that info for your personal report.  
Note:  when the search becomes a size or intensity due to size or length of time, the Chief/Asst Chief will be no longer IN the field and will remain at the base camp to begin documentation and assignments.  All searches are a bit different.  IF we had two dozen people to run a search, we could have a couple of us to remain in camp to do that.  However, it seems to work well with the system we are presently using.  

Remember:  if YOU are the first person on scene, YOU begin the sign in sheets.  IF you do not have a to-go packet in your car, you are behind the eight ball and need to get one organized.  WE are all in charge of documentation.  Our web site has links to get any forms you need downloaded.

Order of command:  Chief, Asst Chief, Board member.  
Check in with BSAR command for your assignment, etc. before following any other person's orders or instructions.  

Questions about procedures????  Please ask.

NEVER go into the field without your day pack and water.  NEVER< NEVER.  That includes paper and pen.
Always check the scene for safety.
